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Chapter 1 - Power Bl Basics

CHAPTER 1 - POWER BI BASICS

1.1

What is Power Bl Desktop?

Power Bl Desktop is a standalone software application from Microsoft which allows you to load data
into a model, and then create pretty reports like this:

A | WiseOwl
& Training

[ Sales by selected habitat(s)

This report contains an image, a text box and 6 visuals
(a slicer, 3 cards a bar chart and a map).

Sum of Quantity

Average Price

‘ Select all ‘ ‘ Desert ‘ ‘ Forest ‘
‘ Grasslands ‘ ‘ Salt water ‘ ‘ Sky ‘ | Urban |
4239 13.48 13.48

Average Price

The report is based on tables which we’ve imported into

a model:

Family & ! Product 5" :

Anima

Fammilyld

Familyld

Bl centre & : [E] centreType & :

Centreld

CentreTypeld

CentreTypeName

Habitatld Collapse
1 2 Legs 1
Sales by region Sales by centre for each region » * *—d Z
e *- <
.
| SNIEL . e !
KINGDOI | —= .
Ao - ) .‘:1 - . [E] Town & :
th... - Jublin Collepse i oliapse Regionld
. A4 1
] 3aile Atha Cliath® i 1 T Townid
s p = o) Townhame
=4 B Habitat & ;| 5] sales ) !
5 . - Collapse
= [ | ‘ BackColour _ ;“ ‘_ﬂ\ *
R 5 PaymentDate <
Londan - e : e T piice ]
oreColour * P
East Mi.. - Hakitatid . p‘”‘“‘a [B] Region & :
- ©2024 OSM ©2024 TomTom amremame :f'“'“' .
ast An... B SsleDate egionld
o « =. Microsoft Azure @ Callogse: T Sleld RegionName
Volume sold Region... @®3outh E... ®North ... ®London ¥ Collapse Collapse
You can then publish these reports to the E— Q search
Power BI Sewlcel aIIOWIng anyone Who haS A » | [ File v > Export ~ & Share K ChatinTeams gg Explorethisdata @ Getinsights
a paid Power Bl account to view them:
®
Create 2 | WiseOwl
E’ Training Sales by selected habitat(s) l
) =
Browss
@ ‘ Select all ‘ ‘ Desert | | Farest ‘ | Fresh water
OneLake
data s
m Grasslands ‘ ‘ Salt water | | Sky ‘ | Urban ‘
Apps 4
Q@
Mtrics 74415 7.14 7.14

The same report as seen in Power Bl Service

Manitoring
Fub

Sum of Quantity

Average Price

Average Price

Sotes AN E]
through a browser. m UNITED
= B “KINGDOM Fosd
(=) | 0 +
‘Warkspaces - blin
o} < - I a0ty
My ng‘. North ...
nortn [
b toncon. [
srs\::::\s East Mi.. -
East An...
. B® Microsoft Azure
0K 10K 20K
Volume sold Region... @South E... @North .
© Copyright 2025 A | WiseOwl Page 8
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Chapter 1 - Power Bl Basics

1.2 Installing and Updating Power Bl

There are two ways to install Power Bl, depending on whether you want to get automatic monthly
updates.

From Microsoft Store

B Microsoft Store power bi desktop

The easiest way to install Power Bl is
from the Microsoft Store:

. . . Films |
a) Type in Power Bl Desktop in the Microsoft
Store search bar.
Gaming

Power Bl Desktop Installed Power Bl
5 ' 48 % Apps Bysiaes 1 3.7 % Ap|

Films & TV . N
vef Bl Desktop puts visual analytics at your Power Bl Repart Builde|
fingertips. With this powerful authoring tool, you can suite. Use Power Bl Rer

b) Choose to install the Power Bl Desktop
application (although in this case it's = = = S

already installed on this user’'s machine). . - ; HHE
®

~
Every month Power Bl will update automatically as Microsoft release new features.
The best way to keep track of what these new features entail is to subscribe to the
Wise Owl newsletter. This goes out at the start of each month and (among other
things) summarises and explains any new updates to Power BI.

J

Installing without Automatic Updates

If you want to control when monthly Power Bl 1] 1 https://powerbi.microsoft.com/en-us/downloads/

desktop updates are installed on your computer,

choose this installation option instead: / B Microsoft | Power Bl  oveniew v

a) Googling install power bi desktop should lead you to -
this page in your browser. ‘

Microsoft Power Bl Desktop

With the Power Bl Desktop you can visually ex
data through a free-form drag-and-drop canv.
range of modern data visualizations, and an eg

report authoring experience.
b) Click to download the latest version of Power Bl

Desktop (it'll be up to you to update this manually to
incorporate changes).

»
» Download, >

Advanced download options >

Training
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Chapter 2 - Getting Started

CHAPTER 2 - GETTING STARTED

21 Getting Started in Power Bl Desktop

This chapter describes the basic workflow you’ll use to build a report in Power Bl Desktop:

Stage Details

Loading and Loading one or more tables from various data sources, cleansing the data and
transforming data | linking the tables together if necessary.

Creating a report | Using the data that you've loaded to create a report, including visuals like charts.

Publishing this Publishing the results to your report server (usually Microsoft's Power Bl Service)
so that other people can view your reports.

You'll find much more detail on the ideas mentioned in this chapter in later parts of this courseware.

Example for this Chapter

To demonstrate the basic process of building a report, we’'ll import a table of data from a webpage
and create and publish a report based upon this:

AT A GLANCE SNOW REPORTS At the time of writing these are the snow
conditions at selected resorts courtesy of
Sort By: Most Popular Resorts | Uppers Slopes | Lower Slopes | Last Snowfall | A-Z | Country https://WWW.inUSki.COm/SnOW-reportS .

/ We'll transform the data to tidy it up (for

Resort Country Upper Slopes Lower Slopes Last Snowfall example, we can remove columns we
Austria 335cm 70cm 12em don’t need).
orts Austria 160cm 80cm 4em
s Austria 335cm 70cm 12ecm

200

Snow lcmt

We’ll then present this data using visuals such as this chart:

\

. . Austria Switzerland
We can use the imported, cleaned data to create a variety of Country
VISU6|S, such as this chart. @ Average of Upper Slopes @ Average of Lower Slopes

Finally we will publish this report to the Power Bl Service,
so that anyone in your organisation can see it:

Snow conditions ~

@ D File ~ 1— Export ~ ¥ Share iﬁ Chatin Teams g§ E

® snow forecas [ I HE B

250.7

o d
i L)
Snow lcm)
=1
=)

The final report published to Power Bl Service, and viewed 607
through your browser.

Apps Austria Switzerland

Training
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Chapter 2 - Getting Started

2.2 Working with Files

Creating New Files

You can create a new report in Power Bl Desktop in the following ways:

A v New

I Home Insert Maodelin Home
= o
Get Excel — |
data~ werkbook = ‘ ' &

Qpen

I Clipboard Report

a) If you already have Power BI b) Click on this icon to create a new

Desktop open, select the File menu. report.

Opening and Saving Files

You can open and save files using options in the File menu:

a) From the Power Bl Desktop menu choose the File menu.
©®©
File Home
b) Choose one of these menu items to open or save a report (the | _w @ Home
dialog box which appears is similar whichever you choose). B  Open
Save
Files P: > Exercises > Power Automate > Fles A year ago
Save as b
Share
Snow report phbix Cancel
L Browse this devi{"g ‘ ") m
o T V\
c) Click on this button to find the d) Files that you save in e) Click on this button to open
folder which contains (or will Power BI Desktop will have the report you’ve chosen or
contain) your report. a pbix extension. to save this report

Every time you open a Power Bl Desktop report a new instance of the application
will launch, leaving the current report you’re working on unaffected. To close a report
you must close down the Power Bl Desktop application containing it (there is no
option to close a report but still leave Power Bl Desktop running).

Training

© Copyright 2025 g; Wise Owl Page 11

24
-



Chapter 2 - Getting Started

2.3

Views in Power Bl Desktop

The most important components of the Power Bl Desktop screen are as follows:

These tools allow you to switch between
the 3 main views in Power Bl Desktop:
Report view, Table view and Model view.

This is the Power
Bl Desktop menu

You can use the Pane Switcher to change
what to look at. The two main views are

and ribbon.

Data and Format, as explained below.

Snow conditions

Andy Brown O

File Home sert Modeling View Optimize Help External tools
Iﬁ |:| [ | Gridlines ? Filters @ Performance analyzer
Aa Aa Aa Aa . E]
¥ . Snap to grid 3 Pane switcher v Bookmarks [y Sync slicers
LT AL I||I|‘ ||I||I|I‘ ‘ll'lllll‘ Poge | Mobie | L1SMF®og _ H 7
views layout D Lock objects E’E Selection
hame Sezle 1o Viokilz icns TS e ~
Tt _m_=s :c_: to fit A c& Fage oﬁtl.n_ Sho EEI = 8
N s
B Snow forecast <
&g g 400 - 3300
g 200 607 Iz?s
N &
oel] a )
B o
Country
@ Average of Upper Slopes @ Average of Lower Slo.,
] D Page 1 II @
Page l'oT | \ < I -—h— + 90%

These tools allow you to switch between
designing reports for viewing on desktop
computers or mobile phones.

You can use the slider to zoom in and out, although you
may find it easier to hold down the key and use your

mouse wheel instead.

Switching Panes

You can use the icons on the right-hand side of your Power Bl screen to choose what to show:

Data S %‘ - Click on this icon to see the data tables in your model ... Format - » B
W
A Search | L4 | P Search /@
[ Forecast g+ ... or this icon to see the format properties of the thing / +
. . . L— isual Properties ---
O Country you currently have selected (in this case a chart visual).
[ Z Last Snowfall
[0 Z LowerSlopes > Size and style
R You can also use these tools on the View tab of the
) Power Bl Desktop ribbon to choose what you want to > Title on®
O Z UpperSlopes R
view.
View Optimize Help External tools Format Data / D
Iﬁ D I:‘ Gridlines ? B pata E'E Selection
@ w Page Mobile I:‘ Snap to grid Fiiers Pane iy Format @ Performance analyzer
view v ayout [] Lock objects switcherv [ Bookmarks 3 Sync slicers
‘ Scale two fit Mobile Page opticns Show panes
© Copyright 2025 Page 12
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Chapter 2 - Getting Started

Report, Table and Model View

You can switch between the three views of a report using the tools on the left of the screen:

View

Icon

What it shows

Example view

Report

| \% Report view
i
—

The report that
you're creating,
consisting of visuals
and shapes.

Snow forecast

Table

Table view

Yy

The tables of data
that you've loaded
into your model (you
can see one table at
a time in this view).

~| Country [~
Austria

Switzerland

Upper Slopes [~

335

Lower Slopes [~

Model

Model view
I
-

The links between
the tables in your
model, called
relationships in
Power Bl Desktop.

Forecast

Country
Z Last Snowfal
> Lower Slopes
Resort
> UpperSlopes

Collapse

9

The 4" icon — if present — allows you to create queries in DAX to interrogate the data
upon which your report is based, but this is definitely not something to consider in
this courseware chapter!

© Copyright 2025
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Chapter 2 - Getting Started

24 Getting Data

The first stage in building a report is to find some data!

Home

ipboard

Insert

& [a © B

Entq
da

Get
data v

Common data sources

[

Meodeling View

Data SOCL
workbook hub~ Server

Excel

Excel workbook

a) From the ribbon, choose Home | Get Data then choose a type of
data source. Here we’re choosing a Web source.

b) Each type of data source requires different information to allow
your report to connect to it. For a web source you need to enter
the URL of the page and then click OK. You may also be asked to
enter credentials if the website requires some.

ﬁ"_‘@ Power Bl semantic piodels
[?.9 Dataflows
From Web
(@) Dataverse
@ Basic Advanced
(B saLservér L
[% Analyéis Services o - [https:_a'.f'wwv.'.igIuski.com_a'snow-reports ]
(g ™#/csy
| Eé I\"\"Eb r‘\

[

OData feed

c) Tick which table you want to
import from this page (the best
way to see what each looks like
is to click on it).

Display Options
a HTML Tables [1]
1% B3 Tablet

a Text [2]

[E] HTML Code

[=] Displayed Text

d)

Click on this button to load the
data into your model.

—_
Add Table Using Examples q Transform Data

Table View

Table 1

Columnl

Resort

St Anton snow reports

Ischgl snow reports

Obergurgl snow reports

Lech snow reports

Saas Fee snow reports

Flims Laax snow reports

Zurs am Arlberg snow reports
Solden snow reports

Zell am See snow reports

Web View

Column2
Country
Austria
Austria
Austria
Austria
Switzerland
Switzerland
Austria
Austria

Austria

Column3
Upper Slopes|
335cm
160cm
15%cm
335cm
310cm
350cm
335cm
2B3cm

148cm

[

You can optionally rename a table after importing it into your report:

a)

Click on this icon to show the Data pane.

Data

Choose Rename from the menu which
appears.

‘ KX Search

Enter a new name for your table and

press .

Data >

1;/JSearch

[l
| iy

wr AR ToLIo A

Select

MNew measure

MNew column

Mew quick measure

Refresh data

Edit query

Incremental refresh
Janage aggregations

Rename Q[lrr

-
Nalste fram madal

_|_

© Copyright 2025
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Chapter 2 - Getting Started

2.5 Transforming Data

You'll often need to make changes to the data you have imported so that it can be presented easily
in visuals. This process is known as transforming data.

. A% Resort ~ | A% Country | 123 Upper Slopes ~| 123 Lower Slopes
2 Ischgl snow reports Austria 160 80
2 3 | Obergurgl snow reports Austria 159 85
We will change the column |, ... »
headlngs turn some 5 | Saas Fee snow reports Switzerland 310 70
. ’ 6 | Flims Laax snow reports Switzerland 350 45
column into numbers and 7 s soowreports | Austria as o
. & Soldes ports Austria 283 30
remove the final column. e »

As with everything else in this chapter, we will go into this topic in much more detail
later in this courseware.

Editing Queries / Transforming Data

Each table that you import into a report generates a query which tells Power Bl Desktop which data
to get (and how to getit). You can edit these queries in (at least) 3 different ways:

Data You can right-click on a table in the Fields pane and choose Edit
query...

=
| ~' Search

~ [ Forecasts

...or you can choose this option from the Home tab of the ribbon
(although it says it's doing something different, transforming data and
editing a query are actually the same thing!).

MNew measure
MNew column

Mew quick measure olumn3

Refresh data olumnd

Edit query {,,, elurnn5 Home Help External tools Table tool

Incremental refresh

Manage aggregations ~ E% [E @ [%1@ @

2

Copy ©
! Get Excel Data SQL Enter Dataverse Recent ransfarm Refresh
datav workbook hub~ Server data SOUNCES ¥
¢ e th arer rooadr C n r, = n
Use the Power Query editor to connect, prepare, and transform @  ancform data
, data. FEB‘
=, Data source settings
Columni ~ | Column2 |~ | Column3 [~ | Columnd |~| C Df} g

Alternatively, you could click on this button at the point at which you're

| Transtorm DW“ first loading data to go directly into the Power Bl Query Editor.

L)
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Chapter 2 - Getting Started

The Power Bl Query Editor

Choosing to edit a query as described above opens the Power Query Editor tool within Power Bl

Desktop.

Although you're still working in the
same Power Bl Desktop file, the
Power Query Editor has a different
ribbon with options related to
modifying data.

When you have finished cleaning your
data click Close & Apply to close the
Power Query Editor.

Home Transfarm Add Column View Tools Help
=% I — 8 =] & [igProperties
[} |
= - == % [ Advanced Editor |
Close & MNew Recent  Enter Data source Manage Refresh __ Cho
Apply*  Sourcer Sources T Data settings Parameters = Preview T Manage ~ Colun
oase Mew Query Data Sources  Parameters Query Ma
Queries [1] .
Queries [1] < Jx = Table.TransformColumnTypes(#"Extracted Tablg
.| Forecasts Resort Country Upper Slopes
St Anton snow reports Austria 335cm
Ischgl snow reports Austria 160cm
Obergurgl snow reports Austria 158cm
Lech snow reports Austria 335cm

This program to edit Power Bl queries has gone by many names in the past! This
courseware will call it Query Editor, although this name seems to have been
abandoned by Microsoft. Little known fact: everything that you can do using Query
Editor in Power Bl Desktop you can also do when getting data in Excel.

Promoting Row Headers

For our example the first thing you need to do is to make the first row your table headers:

1 |Resort Country Upper Slopes
2 | St Anton snow reports Austria 335cm
3 Ischel snow reports Austria 160cm

!

M ~5- Resort - AB- Country

v | B Upper Slopes

1 St Anton snow reports Austria

Ischgl snow reports Austria

335cm
160cm

Query Editor ribbon:

Data Type: Text ~
[ Use First Row as El\eaders =
p
2 Replace Values

Transform

a) To tell Power Bl Desktop to use the first
row of the table as column headers, click
on this tool on the Home tab of the

el £

Query Settings

%

PROPERTIES
Mame
Forecasts

All Properties

%

APPLIED STEPS

b) Query Editor will add two steps: one to promote your row headers (as
requested), and then another to change the data types of the columns
following this step. Query Editor will often insert silent additional steps like
this to second-guess your intentions, and (to be fair) nearly always gets

these right.

Source

Extracted Table From Html

\ | > Promoted Headers

Changed Typel

© Copyright 2025
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Chapter 2 - Getting Started

Replacing Values

To allow us to average snowfalls for our data we need to remove the cm suffices then convert the
resulting data to integer numbers:

. E— g a) Select the first column whose cm suf‘ﬂges you
T s om want to remove, then hold down the key
160cm gon X o - and select the last one (this is the easiest way to
Remove Other Celumns . . .
158cm g5cn _ select multiple columns in Query Editor).
[ Add Colurmn From Examples...
335cm T0cn
310cm T0cn Remove Duplicates
R Ei . .
oem o ——— b) Right-click on the selected columns and choose
335cm 70cn 5 Replaca\i&es... 4+— | | I |
283cm 30cn Fill R to replace values.
148cm 20cn Change Type R
Transform 3
Replace Values
Replace one value with another in the selected columns.
Walue To Find
e v em
. : eplace With
c) Choose to replace the text cm with nothing, then select . - -
Changing Data Types
You can now change the data -y — e e— T |
———
types of the 3 columns you have 335 5
Selected 160 %  Remove Columns
155 Remowve Other Columns
335 [ Add Column From Examples...
310 Remowve Duplicates
350 Remowe Errors
=2 . Replace Values...
Right-click on the 3 columns and “E Fil N
choose to change their data types — Chaa T ; Decirmal Mo
to Whole Number (note that this || T fg " X Eematumber
. ransrorm
would have generated errors if we Fixed decimal number
had done this earlier). Merge Columns Whole Nupoer
S e Percentage

Removing Columns

Finally, we’re not interested in the last snowfall depth, so we’ll remove this column.

| 123 Lower Slopes - W

335 70
160 80 5 Remove ‘M
159 85 Remove Oth&f Cold Right-click on the Last Snowfall column and remove it
335 70 Duplicate Column from your query.
© Copyright 2025 A | WiseOwl Page 17
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Chapter 2 - Getting Started

2.6 Creating Visuals

Visuals are the tables, charts or other gizmos which display the data in your report. There are many
types of visual ( you'll learn a lot more about them in later chapters of this courseware).

Inserting a Visual

Probably the easiest way to add a visual to a report is as follows:

_Cipboard a) Make sure that you're in Report view, otherwise you won'’t be able to add
| [l Reportview 4—— | visuals!
I E
=i
b) Click on the side bar to the right of the visuals pane (this appears on both
= the Home tab and the Insert tab of the ribbon).

i

New
visual

bl E o Bt % > &
OmMe~mEEHE

s

Bar and column

Line and area

| b

2 [EE =
lﬁﬂ@

IE

b) Choose which visual you want to create. If you get this wrong,
you can always change it after creating your visual by clicking
here:

Wl ~ —~ —
. 1@ select orada data to poputste n ¥ s =2 ] @ Build avisual v X
8 ] lnt = < | v[
(E‘i" .Z Suggest a type o
Heie
1 T PV

Assigning Grouping Fields to a Visual

Once you have inserted a visual you can begin assigning fields to it:

@ Select or add data to populateth U s i .-

@ Build a visual v X

Name

[l e= e b — |

'Forecasts' [Country]

The easiest way to
Data X R ) .
| | assign fields to a visual
T Search is to click on this tool.
~ [ Forecasts

.Z Suggest a type

+Add data \

+Add data

| +Add data i

You can then click on
each part of a chart
(here we’re saying what
will appear on the
horizontal axis of this
column chart) then tick
the field you want to
include.

© Copyright 2025
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Assigning Numerical Fields

You can assign numerical fields in the same way, then change how you want to aggregate them:

5?/ - , a) Click on the Y axis box the field well and choose to
g Build a visual VX o
show the Upper Slopes snow depth to get this:
i Visual types
‘ @ @ | v ‘ Data X X-axis
Suggest a type |/D Search | e X1
f:_ailf ___________________________ ~ B Forecasts | “Add data
il Country X | > l Y-axis
H +Add data Sum th',::uper Slopes X |
——————— i s
Y-axis [ 2~ Upper Slopes
& |
1 +Add data ‘c:, . . , .
‘ e —— b) Click on the field you've added and change it:
el
S 8
Alass / ---------------------------- e
B2l @ Build a visual v X i fee
{['sum of Upper Slopes X | > ‘ Sum of Upper Slopes v
E‘ Visual types 7 Aggregat
mE=E=Er || - | [sum v
Suggest a type -
X-axis = | Average
| Minimum
Country X | > ]
| +Add data Data e ) - - )
— - c) Once you've assigned a numerical field to a
— ‘ | / | chart you can click on it to say how you want to
| ~ : )
Average of Upfy Slopes X | > | | Average of Yoer Slopes aggregate it (here we've changed from
Aggregatio - summing the upper slopes’ snow depth for each
[—t +Add data ; - :
| | | Average vl country — which would be fairly meaningless —
(=g ‘ to averaging it).
] i1
© Copyright 2025 A | WiseOwl Page 19
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Chapter 2 - Getting Started

2.7 Three Ways to Format Visuals

Much of your time in Power Bl Desktop will probably be spent applying formatting like this:

Average of Upper Slopes by

Country The chart as it initially appears — the

title is hard to read and doesn’t stand

200 4| out, and it could do with a bit of oomph.
200
100

, A chart which has been formatted within

330.0

L
(=]
o

250.7

P
(=]
o

Average of Upper Slopes
r bound level lemi

210
o an inch of its life (including the addition /
& ® of data labels showing the average o
Country upper bound snow level by country). Switzerland  Austria
Country
In Situ Selection
There are a few parts of a chart that you can edit on the chart itself:
Average of Upper Slopes by Country] The parts of the chart you can edit directly are shown in red boxes.
w
g o g
o When you double-click on any of these with the chart selected you will
5 be able to change the text displayed.
2 oo
=
5 Cl
o Average of Upper Slopes by
m
5 w
Z ) é- 300
0 pis
Ll g o
R
Count °
— ‘ & 100

Changing what’s on your Chart

You can choose to add or remove some parts of your

chart using the following icon: Add to your visual - X

Title
[ Zoom slider

[ Data labels

Click on this icon to add or remove certain chart
components (here we can add or remove the title, data
labels or a slider).

The More options button is less useful than you might think: it just takes you to the
Format pane on the right-hand side of Power Bl Desktop.

Training
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The Format Pane

You'll spend much of your time in Power Bl Desktop using the Format pane:

O

Awerage of Upper Slopes

300 /?"
200 /
100

0

Switzerland Austria
Country

O O

C\;Dn.'erage of Upper Slopes by Col 7 127 - ils

W Title

Text

Heading

| Heading 3 e |

Font

| DIN v||‘.’_ “|

Text color

Background color \

Horizontal alignment

Text wrap On @
> Subtitle (®or)
> Divider On®

a) Select the visual you want to Format » B
format (otherwise you'll see the
formatting properties of the page to ‘ £ Titld v | W7
which it belongs instead). < 4
> A
b) Optionally, reduce the number of > X-axis A
properties displayed by typing in
part of the name of the one you > Y-axis AN
want to change (here we've typed
Title in the search box). > Data labels (@o7)
Format -
| K Search
c) Expand a card to show its range of
formatting options, and make Visual Properties
changes.
> Size and style
{rﬁ-TitIe Onl
A
d) Some of the changes made to
change the title to this: W Title
Text
Average of Upper Sl Jx
330.0 |
E o [ Heading

As a short-cut, double-click on a visual to select any part of it that you want to format;
the relevant card will automatically then be selected in the Format pane.

© Copyright 2025
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Chapter 2 - Getting Started

2.8 Publishing your Report

When you’ve finished your report you will probably want to share it!

Delegate79 () X \3 a) Check that you're signed
in to a Power Bl account.
ﬁ [I_ITI‘ b) Click on this Publish
New Quick Pu:u[}'

button on the Home tab of
the Power Bl ribbon.

E3SUNe measure

Caloulations Sensitivity Zhare
c) If you have unsaved changes you will be asked at this point to Publish to Power BI

save them (you can’t publish a report which contains unsaved

Changes) Select a destination

| L Search
/ . My worksp,
Microsoft Power Bl Desktop d) Choose to publish /{.5
to the default My

Do you want to save your changes? workspace (see

hint below for

Bl - more on this).

| s JIE

Publishing to Power BI X g

~" Success! @ D File ~ 1— Export -~ | Share iﬁ Chat in Teams g8 Explor
Open 'Snow ccwci'_icﬂs.poi""rin Power Bl e

Get Quick Insights Cgi e forec!EH

|I|'|:| Did you know? m

Browse

©
Onelake
=%} T2 A -

|

e) Click on this link to see your report in Power Bl f)
Service on the Internet (you may be asked to log in
to your account again at this point).

You can create a portrait view df your report, tailored for mobile phones.
On the View tab, select Mobile\ Layout. Learn more

Snow (cm)
=~

Your report as it will appear to the world
(provided of course that they have the right
security level and licence ...).

A (much) later chapter in this courseware will cover publishing in more detail,
including an explanation of workspaces (and why you might want to create them),
how to create dashboards and much more besides.
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What we do!

ETS Advanced Systems /

training training consultancy

Microsoft Excel ?
VBA macros ?
Office Scripts ?

m

Microsoft Access

Power BI and DAX

| ]
i
g

Power Apps E“

Power B, etc

g
]

Power Automate (both)

SQL ? E_‘{ &_J
a;) Reporting Services j E g
g Report Builder j E ¥
- I — I
g Integration Services &_“ g &_A

Analysis Services ?

Visual C#

VB programming

MySQL

Python
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