
Bite-sized Excel Tables
1 day training course
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Course contents
This course will cover the following topics.  Those marked with (*) will be covered if time allows.

Sorting tables (*)

• Sorting data
• Multiple sorts
• The dangers of sorting

Filtering tables (*)

• Filtering table data
• Using AND and OR criteria

Advanced filtering (*)

• Setting the ranges
• Using extract ranges
• Setting multiple criteria


